Interview of My {Person} For A Story: Assignment Checklist and Template
Outcome Develop active listening, empathy, and rapport-building skills through conducting and documenting an oral history interview. Gather detailed life story information that will serve as the foundation for subsequent narrative writing assignments.
Purpose This interview captures information through oral testimony that you will use to construct a detailed narrative in subsequent assignments. The focus is on gathering rich details, asking meaningful follow-up questions, and building trust with your storyteller.
Key Steps
1. Select an interviewee who has a specific life story to share (historical event, family/community experience, or travel challenge)
2. Prepare interview questions and recording tools
3. Conduct a 10-minute interview, setting clear expectations about use and confidentiality
4. Document the interview through transcript, detailed notes, or audio/video recording
5. Complete the interview checklist and submit evidence of the interview. You will find everything you need below.
For complete assignment instructions, interview question prompts, and guidance on setting expectations with your interviewee, see the full assignment guide.

Checklist and Template
Instructions: Check off checklist items. Complete the template. Save and submit. 
Name:
Student number:

Story Starter 2 Checklist
Interview Preparation and Interview Tools:
[ ] Research the interviewee’s background.
[ ] Prepare open-ended and follow-up questions.
[ ] Bring a recording device and app (Zoom recommended), a pen and paper, and a timer.
[ ] Prepare open-ended and follow-up questions.
[ ] Choose a quiet and comfortable setting.
[ ] Obtain consent to record, take photos, and take notes.
During the Interview:
[ ] Make the interviewee comfortable.
[ ] Show active listening and empathy.
[ ] Ask open-ended questions.
[ ] Use follow-up questions to gain deeper insights.
[ ] Respect the interviewee’s privacy and comfort.
Post-Interview:
[ ] Take note of the length of the interview (aim for 5 to 15 minutes).
[ ] Review and organize your notes or recordings.
[ ] Identify key storytelling elements (setting, characters, conflict, resolution theme).
[ ] Reflect on the impact of the interviewee’s experiences on their life.

Submissions: 
[ ] This document is completed (template below).
[ ] Photo or screenshot.
[ ] Hand-written notes, Zoom transcript, or audio recording (no less than 5 minutes or 15 minutes). 

Story Starter Interview Notes
Here are some sample questions to ask. Adapt them or add to them!
Starter Prompt
· "Thank you for agreeing to share a specific life story with me for my course on life storytelling. 
· “This interview should take about 10 minutes.”
· "I will record us (audio recording/taking notes) for my own records. Your story will be used for no purpose other than this assignment. I will also submit part of my records to my professor, and she will delete it after the course ends.
· "First, please tell me a little about yourself. Then, say how you know me."
· "Next I am going to ask you about a specific topic. Please share with me a life story about you that relates to this topic. I am going to ask you follow up questions to get more details. Remember, this story is about you."
CHOOSE ONE SET OF QUESTIONS
Historical Story Prompt: “What is a significant historical event you experienced, directly or directly, and why does it stand out for you?”
· Follow-Up: "Where were you? Can you give me some details about the time and location?"
· Follow-Up: "What were you doing, thinking, or feeling before the event? What was around you that you can describe? Were there other people around? Please describe them.”
· Follow-Up: "What did you see, feel, or do leading up to and during the event? Please describe what happened and any details you can.”
· Follow-Up: “After the event, what happened? What did you do, see, or feel then? What changed for you? Please describe what was different.”
Prompt: “What is a significant experience or event related to your family or community, and why does it stand out for you?
· Follow-Up: "Where does your family live? How would you describe the place? 
· Follow-Up: "What were you doing, thinking, or feeling leading up to your family or community experience? What was around you that you can describe? 
· Follow-Up: "What was the specific situation or experience that you faced, and how did you face it? What other people, objects, or places were involved?
· Follow-Up: “After the event, what happened? What did you do, see, or feel then? What changed for you or your family? 
Travel and Location Prompt: “What is a significant travel event that you experienced, and why does it stand out for you?
· Follow-Up: "How would you describe the place you travelled to? 
· Follow-Up: "What did you think, do and feel before the travel event? Why were you travelling?"
· Follow-Up: "What was a specific situation that you faced during your travel? How did you face that situation? Can you describe what people or objects around you? 
· Follow-Up: “After the travel situation, what happened or what changed for you? Please describe what was different.”
Conclusion
· "Thank you for participating in this interview. I appreciate your time. Please let me know if you want to see a copy of the story when I finish."

Story Starter 2 Template
	Template Item
	Your Response

	Name of Interviewee
	


	How I know the interviewee

	

	Length of interview
	


	Way I interviewed them (in person, on phone, on video call)
	

	Type of life story (history, family/community, or travel)
	


	Record of interview (what else I am sharing to confirm the interview took place)
	(copy below or attach)

	Reflection on the Process:
1. What challenges did you face, and how did you overcome them?
	



Reminder: Make sure you include a copy of the interview when you submit!
